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Distracted Driving Policy
Purpose

The purpose of this policy is to ensure the safety of those individuals who drive a vehicle and/or a personal vehicle for work purposes. Distracted driving is a serious safety risk, not only to the driver but to other passengers in the car and drivers/passengers and pedestrians on the road.
Leadership and Accountability
Name or Position will be responsible for enforcing and annually evaluating the distracted driving policy of their department.

Employees are accountable for following the policy and ensuring that other occupants of the vehicles or equipment they operate abide by the policy.

Policy

The employer name requires all employees to operate motor vehicles in a safe and responsible manner during their work scope of duties. To increase employee safety and eliminate unnecessary risks, the employer name has enacted a Distracted Driving Policy, effective Date of Adoption. The employer name has adopted the following policy, which applies to any employee operating a employer name vehicle or using a personal vehicle for employer name business:

• Driving on employer name business and/or driving an employer name vehicle under the influence of intoxicants and other drugs (which could impair driving ability) is forbidden and is sufficient cause for discipline, up to and including termination of employment.

• No driver shall operate a employer name vehicle or personal vehicle for employer name business when their ability to do so safely has been impaired by illness, fatigue, injury, prescription or over-the-counter medication.

• Employer name employees are prohibited from holding, dialing or reaching for a handheld cellular phone while operating a vehicle, whether the vehicle is in motion or stopped at a traffic light. This includes, but is not limited to, answering or making phone calls, engaging in phone conversations, utilizing smartphone applications, and reading or responding to emails, texts or instant messages, including using voice-assisted email, text and instant message composing.

• A driver is allowed to initiate, answer, or terminate a call by touching a single button on a mobile phone or headset, provided it can be done while seated in a normal manner and seat-belted as required by law. Any such movement must be accomplished without removing the driver’s eyes from the roadway. Therefore, hands-free technology is permissible, provided the use does not cause distraction.

• All drivers must minimize other distractions that take away from concentrating on driving; driving while distracted constitutes a hazard, and could lead to a traffic infraction. Distractions include, but are not limited to, eating, reading, talking to passengers, and performing other activities which tend to cause the driver to remove their eyes from the road or divert their attention from the task of driving.

• If employer name employees need to manually use their phones, they must pull over safely to the side of the road or another safe location and put the car in park.

• Employer name employees are required to turn cell phones off, engage hands-free capability, or put them on silent or vibrate before starting a employer name vehicle

The employer name is concerned about the safety and well-being of its employees. This is so important that violations of this policy will be considered serious and may result in the imposition of discipline up to and including termination. Below is a policy acknowledgement that says you have read and fully understand the employer name policy. Please sign it and return it to you supervisor. If you have any questions regarding this policy please contact your supervisor.

Distracted Driver Policy Acknowledgement 
I acknowledge that I have received a written copy of the Distracted Driving Policy, that I fully understand the terms of this policy, that I agree to abide by these terms, and that I am willing to accept the consequences of failing to follow the policy.
______________________________________________________

Employee Signature

______________________________________________________

Employee Printed Name
______________________________________________________

Date

The Iowa Municipalities Workers’ Compensation Association (IMWCA) model programs and policies may be used as guidance in developing safety programs and policies that your organization will modify to meet the conditions and practices of your workplace. You must develop programs and policies, in consultation with your legal counsel and personnel professional, to meet your organization’s specific needs. IMWCA does not guarantee that the programs and policies will prevent accidents and losses 
or satisfy local, state and federal regulations.
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